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Step 1: Navigate to your Workday Home Page. 
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Step 2: Look for the Awaiting Your Action card and click the pending task. Or, the 
Inbox icon at the top right-hand corner.
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Step 3: Find the Benefits enrollment task in your inbox and click Let’s Get Started 
to enroll in benefits.
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Congratulations! You now know how to check your Workday inbox for pending 
tasks and notifications.
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