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How to Check Workday Inbox for 

Benefit Tasks and Notifications 



Step 1: Log in to Workday.

4

Click on the inbox 

icon in the upper 

right-hand corner.

Or click on the task 

Awaiting Your Action. 
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Step 2: Find the benefits task you wish to complete. 

Click “Let’s Get Started” 

to enroll in benefits.
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C o n g r a t u l a t i o n s !  

Y o u  n o w  k n o w  h o w  t o  c h e c k  

y o u r  W o r k d a y  i n b o x  f o r  

b e n e f i t  t a s k s  a n d  

n o t i f i c a t i o n s .
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H a v e  Q u e s t i o n s  o r  N e e d  H e l p ?

S u b m i t  a  W o r k d a y -  B e n e f i t  

E l e c t i o n s  H e l p  C a s e
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